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IN CHU THICH (COMMENT) TRONG EXCEL

Dwong Manh Hang
Trivong CD Van thw Luu triv TW

1- Lam thé nao dé tao dwoc chi thich trong bang tinh Excel?

Trong bang tinh Excel c6 mét chirc ndng nhung rat it nguedd cha v d6 1a chire ndng chen chu thich
{Comment). Bay 1& mét chirc ndng kha tha vi ma ban nén tan dung trong cdng tac van phong. Thi du:
Ban co thé tao mét ban trich ngang vé 1y lich cia mét can bé, cdng chirc hay hoc sinh, tdi pham, cac
loai v&n bang ca ca nhan dé. Bé chén chi thich vao bang tinh ban lam nhu sau:

+ M¢& bang tinh Excel.

+ Nhay chudt phai vao 6 can chén chti thich (H1) chon Insert Comment (H2)
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+ Chén thdng tin ca nhan vao & nay, sau khi chén xong bén phai cta 6 sé xuét hién mét num tam
giac mau do, chi can dua con trd vao 6 (H3) ta thng tin v& ca nhan d6 s& xuét hign (H4).
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2- Lam thé nao dé in dwgc cha thich trong bang tinh Excel? .

Sau khi d3 chen chi thich vao cac 6 trong bang tinh cho cac dbi twong, mot van dé dét ra la vay
lam thé nao d& in cac cha thich trong bang tinh, trén mét s6 tap chi o hwéng dan diing mét phan mém
Export_Excel_comments.vbs dé lam viéc nay. Tuy nhién khong phai ai cling ¢6 dwoc phan mém do.

Thirc ra trong chwong trinh Excel da tich hgp mdt chire ndng in chu thich ma it nguwdi ngd
ngang tdi, trong mdt 1an tinh ¢ toi da phat hién ra chirc nang nay. D& in mét chu thich cla bang
tinh ban lam nhw sau:
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+ M@ bang tinh Excel ¢o cac chu thich cn in.
+ Nhay vao thirc don File chon Page Setup.
+ Chon nhan Sheet (H1)

Page Setup
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+ Trong muc Comments ban nhay chudt vao num tam giac (H2) chon At end of Sheet (Cac

6 ghi chtl sé& dwgc in trén mét trang riéng - H3)
+ Muc As displayed on sheet (Chi in nhirng & ghi chu dwoc hlen thi}.
+ Nhay vao muc Print (H4).
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+ Trong viing Print range chon All @& in tAt ca cha thich

+ Muc Page From ...To la in chu thich tir trang t&i trang (H5).
+ Nhay vao OK dé in (H6)

Ban sé thay chlrc ndng in chd thich trong Excel that tuyét voi./.
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Gidi thiéu veé Tiéu chudn quéc té (INTERNATIONAL STANDARD ISO 11799}

CAC YEU CAU CHUNG VA NH(’NG THONG SO
KY THUAT CO BAN PE BAO QUAN TAI LIEU
LUU TR(? VA THU VIEN

iéu chudn ISO 11799:

2003 (E): Thédng tin va

tw ligu - Cac yéu céu
bao quan dbi véi tai liéu luu triv
va thu vién, duwoc nhiéu qudc
gia trén thé gidi hudng tng va
chép nhan.

D& co thém can clv tham
khao dang tin cay & tAm tiéu
chuan quéc té khi thiét k&, xay
dung cac kho Iwu trik chuyén
dung, dac biét 1a khi cai tao
nang cAp nhitng tod nha khac
thanh kho luu ik, dwéi day
ching t8i xin gii thiéu vé& cac
yéu cau chung va nhiing théng
s6 k¥ thuat bao quan tai liéu lwu
triv va thw vién dwoc néu trong
ban tiéu chuan trén.

I. Céc yéu cau chung

1.1 Vj trf cda toa nha (Site
of the buiding)

Kho lru trie tai ligu khong
dwoc xdy dung ¢ nhirng noi:
¢d kha ndng xay ra sut lin,
ngap ung; dac biét co nguy
hiém vé doéng dat, séng triéu
dang hoac 1o d4; & canh noi dé
chay né; noi dé bi cac loai con
trung pha hai; gan nha may
ho&c co sé thai ra khi doe hai,
khai, bui; trong cac khu vire dac
biét 6 nhiém hay gan co s& ¢é
kha nang trd thanh nhing
xung dét quan sw. Néu nhiing
yéu chu nay khéng dugc dap
tvng thi khi xay kho can phai co
nhitng didu khoan dac biét vé
kién tric chéng lai nhitng méi
hiém hoa nay. D& gidm thiéu
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nhi¥ng anh hudng xau clia anh
sang mat trdi tw nhién, can lwu
y vé& hudng kho, canh quan va
khi hau trong kho.

1.2 Két cdu xady toa nha
{Construction of the buiding)

Yéu cau t phong ngtra va
an toéan.

Toa nha phai dam bao an
toan dé& chbng trém, chéng pha
hoai hay khung bd, phéng
ngra chay kho, kho lwu try
dwoec xay dung tach rdi hoac
nhuy mét don vi déc lap trong
toa nha. Kho chi c6 mot 16i vao
duy nhét cho khach t&i tham
quan.

Khi hdu frong kho phai on
dinh.

Kho can thiét ké dé tao méi
trrdng bén trong &n dinh va
chinh xac, 1& thudc tdi thidu vao
cac hé théng may méc. Co thé
dat dwoc diéu nay bing cach
xay cac twong bén ngoai, mai
nha va san cua tod nha tir
nhirng vét liéu co kha nang tao
cho mdi trwdng bén trong
khéng bi anh hwéng do nhing
thay dbi clia mdi trwdng bén
ngoai. Nhirng blc twdng, san
va tran bén frong toa nha can
duwoc lam tiv nhikng vat liéu co
khd nadng chiu nhiét cao. O
nhitng khu vyc c6 @ am
twong dbi vuot qua muc chi
dinh trong mdt khoang thoi gian
dai, nén xay bang vat liéu co
kha nang hat 4m tot.

Yéu céu vé céau tric bén
trong va tai trong.

Kho baoc quan can dwoc
phan thanh cac phong. Dién
tich t6i da cla méi phong
thwéng duoc dé cap dén trong
cac quy dinh ctia quéc gia. Cac
birc twdng (bao gbm cac cira
ra vao), san va tran nha giira
cac phong, gitra kho bao quan
va nhitng khu vire khac clia toa
nha can xay riéng biét dé
chéng Ira va nwéc. Thoi gian
khang chay - thoi gian chiu Iva
ti thidu - 1a 02 giv. Khi tinh
toan trong tai cho cac san nha,
can lwu y réng cac tai liéu lwu
trr va thu vién duoc bao quan
& mét dd cao co thé tao ra mét
trong tai dang k&. Ky su thiét ké
phai tinh toan va dwa ra cac
yéu cau vé tai trong dua trén
mat d5 va sb luong tai liéu
duoc bao quan.

1.3 Ldp dat va thiét bi
(Instaffation and equipment)

St dung tit ca cac tiéu
chuén quéc t& ma kha nang
clia méi quéc gia ¢d théd: ISO
126086, 1SO 18918, 1ISO 18923,
150 18925.

Cac hé théng cung cap
dién, ga va dac biét la nudc
nhét thiét khéng dwoc bd tri ¢d
dinh & bén trong hodc gan cac
phong kho. Cac may moc cua
hé thdng kiém soat do dm/nhiét
da, hé théng théng gio va loc
khoéng khi sé& duoc nbi voi
phéng may trung tdm. Phong



